Ettoctive Presentation Design Checklist

_____ Design Element
Text Attributes Posaks N 2 3 Y
Font typeface chosen reflacts the look and theme of the content. Ofeor [DFair [1Good (1 Excellent
Font typefuce and size is appropriate for the title slide. ent oo .o L) Poor. Kl Foir  [1Good . [ Excellent
Font typefoce ond size is consistent for e body text. (O Poor [1Fair [3Good [ Excellent
Body text is large snough 1o be mnwhen projecied. | IPoor ClFair (O Good L Excellent
Space between lines of bullets is ysed effactively in body text 1o denote (D Poor [JFair [1Good 1 Excellent
groupings of ideas, .
talics, bold, and other special styles are used sparingly. MPoor [ Fair (JGood {1 Excellent
Graphic Elements i
Master slide tempiate enhances the preseniation message. [JPoor T[IFair [0 Good [ Excellent
Bullets {symbols) are used effectively to dencte content ideas. = ) Poor Clfair 1 Good [ Excellent
Clip ort fits the theme of the slide without distraction. [ Poor [lFair [ Good (1 Excellent
Appropriate white space Qurrounds clip-an. | TIPoor (M Fair 1 Good [ Excellent
Chart o graph enhances interprefation of dota. f1Poor [lFair [31Good [ Excellent
Chart or graph appears in best format (pie chart, bar chart, eic.) fo ClPoor C1Faie (1Geod [JExcellent
depict information. : o \
Chart or groph is placed appropriately on the slide. GPoor (IFoir [IGood (] Excellent
lagends, labels, and reference points are used effectively t enhance 1 Poor [1Fair T1Good [ Excellent
chart or graph comprehension,
Speciol Effects
Colar highlights are usad sffectively fo draw amention to key words [1Poor [IFair [CGood [ Excelient
and/or elements. . ‘ :
Chasen colors in design template display well. CiPoor [1Foir [1Good [T Excellent
Artwork {drenwings) enhances text content. [JPoor [IFair [0 Good L] Excellent
*Artwork (lines and shapes) adds variety and is not disiracting. ot -t CrPoor - [ Fair. [3Good [ Excellent

Special imoges {scanned, Photo CD, QuickTimes movies) add variety [1Poor [)Fair [1Good (0 Excellent
and are not distracting. ‘

Sound effects {recordings, music) enhance text content, add variety, ClPoor ClFair [1Good [ Excellent
and ara not distracting. ‘ '
Presontation Flow _
Presentation flows smoothly and logically. ‘ ' ) (D Poor (JFair [1Good [ Excellent

Presentation main points are correctly ordered. ) | TiPoor [IFair [ Good (3 Excellent

Content of slides is not redundant. [ Poor (JFair 3 Good T Excellent

~ Presentation content is clear and reflects unity, (3Poor [1Fair [1Good [J Excellent
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